
Tips for High School Graduates to Prepare for the 
Professional World 

1. Outline a personal development plan to record your goals. If you’re not 

sure what to do next, think about where you want to be in five years. 

Visualizing your ideal work situation can help you figure out a plan to get 

there. 

2. Don’t make education or career choices based on what your friends are 

doing. Find your own unique path. 

3. Keep an open mind as you consider your options for the future. Don’t be 

afraid to change your job or your college major. Learning what you don’t 

like is just as important as learning what you do like. 

4. Make the most of your time by looking for part-time jobs, internships, or 

volunteer opportunities. Whether you’re looking for the right professional 

path or getting ready to start college, every role you explore is a learning 

experience. 

5. Update your wardrobe to include a suit or other type of professional 

clothing. 

6. Keep all of your best work from high school and start a new file for 

postgraduate accomplishments. Next, start finding ways to add to the file! 

7. Choose an email address you can share with professional contacts. 

“FirstName.LastName@gmail.com,” for example, is a much better choice 

than “CuteePie007@gmail.com.” 

8. Update your résumé and ask a parent, career counselor, or other advisor to 

look over it. 

9. Create a LinkedIn profile to display your credentials online and expand 

your professional network. 

10. Never pass up an opportunity to introduce yourself to someone new. You 

never know when you’ll meet a new friend or future colleague who can 

help you find other connections. 

11. Begin building relationships with professors, advisors, bosses, co-workers, 

et al. They can enrich your life plus write letters of recommendation for you 

in the future. 

12. Find a mentor, which is a type of advisor similar to a school counselor. A 

mentor is someone you can go to for support and advice regarding your 

personal or professional development. 
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